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Wednesday 15th July 2020 

Dear Parents, 

I do hope you are all safe and well. 

I am writing to give you as much information as I can for the planned return of the whole school on Wednesday 2nd 

September 2020. I am very aware that this is a long letter, but we have much to cover to ensure that we are keeping the 

school community as safe as we possibly can.  

I have arranged this letter into sections to help you locate the information you need. Please note though that this plan is 

subject to change for a couple of reasons. Firstly, if we receive new guidance from The Department for Education (DfE) 

during the six weeks, I will of course let you all know via email and the school website. The second reason this plan may 

need to be changed is if certain aspects do not work well when we try them out the first week back, for example the start 

and end of the school day arrangements. This will be a new way of working for everyone and we need to work together to 

get it right. If your child has not been in at all during lockdown, it might be worth speaking to other families who have been 

in as they will be able you tell you how we have been working. September is a similar plan to what we have in place now, 

just with a lot more children. 

Risk Assessment and DfE Guidance 

Following national and local guidance, we have updated our risk assessment, and this can be found on the school website 

under the Key Information section and in Policies. http://www.stgeorgesschool.org.uk 

I have sent you the links to the DfE guidance before but here they are again for you.  

https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-
schools-and-colleges-during-the-coronavirus-covid-19-outbreak/what-parents-and-carers-need-to-know-about-early-years-
providers-schools-and-colleges-in-the-autumn-term 
 
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-
opening-schools 
 
Classroom organisation 
 
We will be running school for most of the day in class ‘bubbles’ of no more than 30 children. At some points during the 
school day, such as at playtimes and lunchtimes, for maths and English groups in KS2, and phonics in Y1, we may use year 
group ‘bubbles’ but this will be kept to a minimum. This means that your child will not come into contact with other 
children except those in their own year group. You will have received an email earlier this week with your child’s end of year 
report and who their class teacher is in September. 
 
We will not be holding assemblies or any other large gatherings in the school hall. Daily assemblies/collective worship will 
take place in the class bubbles, in classrooms.  

https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-in-the-autumn-term
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-in-the-autumn-term
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-in-the-autumn-term
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening-schools


                                     

  

 
 
 

 
Transport to school 

 
The DfE are asking parents to not use public transport if at all possible. If you come to school in a car, but live within walking 

distance, we ask you to please walk whenever you can and try to remain 2m away from other families.  

Arrival and departure 

Please see attached separate document for times and entrance details, including a map of the school.  

These will be our most challenging times of the day as we have well over 500 children at St George’s so with parents too we 

have potentially close to 1000 people trying to get in and out of school at the same time. We know that drop off/pick up will 

take longer to do initially as teachers will not know who you or your child is at first. Please be patient with us- we will try to 

make the process as smooth and as quick as possible. We will review the system at the end of the first week to see if it has 

worked- it will be the first time we have tried anything like this and we want to get it right. Should we need to change the 

system, we will of course let you know.  

Our priority at all times is everyone’s safety so we really do need your help with this part of the plan please.   

• There is a one-way system into the school grounds to help parents and children to social distance. All year groups, 

except nursery, to enter school through the access gates which are located at the front of school, behind Little 

Dragons and is signposted. After dropping your child off, please walk through the school playgrounds and leave 

through the top gate which will also be signposted.  

• Nursery parents and children to walk down the main school path (towards the school office) and come into nursery 

through their door (on your left). This will all be signposted.  

• There will be school staff on all gates and dotted around the school grounds to help you should you be unsure of 

where to take your child in the first few days. We will try to help you as quickly as we can but please be patient 

with us as there are lots of you and not so many of us! 

• Please remain 2m from other families as you come in and out of school.  

• Please do not arrive early as we are staggering start and finish times to help ease congestion. A separate document 

is attached with times of arrival and which doors your children need to go into, including photos of the doors to 

help you.  

• Only one adult to drop off and collect to limit the number of adults entering the school site. If more than one adult 

arrives with a child, we will have no choice but to turn one of you away. No bikes to be ridden within the school 

grounds please and no dogs allowed at any time, even if they are being carried. 

• Please keep your child with you at all times when entering and leaving school. They are not to play on the 

playground please or use the adventure play equipment.  

• Staff will meet you and your child at the allocated door for your child’s class bubble (see attached document for 

details and a map). Please keep at least 2m away from staff and other families. We ask you politely to not talk at 

length to staff as we would like to get the children into school as quickly and safely as possible. Once the system 

begins to run smoothly, our aim is for parents to keep moving through the school grounds as they drop children at 

doors. Please ring the school office should you need to pass on a message or with any concerns.  

• At the end of the day please come through the access gate again and collect your child from the same door you 

dropped them off at in the morning. Staff will be on each door and when they see you, they will collect your child 

from the classroom for you. Please then leave through the top gate again once you have collected your child. This 

part of the system will be where it takes the longest as the new class teachers and TAs will not necessarily know 

who you or your children are initially.  

• Please be mindful of others as you walk to school or park your car, ensuring social distancing rules wherever 

possible. 



                                     

  

 

 

 

 

Catering 

 

We will be providing hot school meals every day but we are unable to make school sandwiches until further notice. Children 

in Reception, Y1 and Y2 will continue to receive free of charge meals through Universal Free School Meals. Children in Years 

3-6 can pay for a school meal or parents can apply for Free School Meals funding if they are in receipt of certain benefits. 

Please email the school office if you think you may be able to apply for free school meals.  

 

We plan for children in Reception, Year 1 and Year 2 to eat their meals in the school hall, one year group at a time. We will 

then clean the tables before the next year group come into the hall. Please note that your child will only have roughly 20 

minutes to eat their meals in the hall so it would be really helpful if you can encourage them at home to focus on eating and 

get them used to eating within a time frame. It would also be very helpful if your child knows how to use a knife and fork so 

perhaps you could set that as a summer challenge for them to learn if they can’t do this already. We totally understand that 

this isn’t always easy with small children (I speak from experience myself as a mum of two boys!) but we need to try to run 

an efficient system in the hall to enable us to get everyone fed and back into class for afternoon lessons.  

 

Nursery children who stay all day and children in Years 3-6 will eat their meals in their own classrooms.  

 

Reception parents- we realise that normal communication at the start of the day won’t be able to happen this September as 

parents will be unable to come into the classrooms to help settle children and speak to staff. You may be worried about 

how we will know if your child is having a packed lunch brought in from home, or a school dinner. We will make sure we 

have looked in their bags and if they haven’t got a packed lunch, we will order them a school dinner. Please don’t worry, it 

will all fall into place and your child won’t go hungry! 

 

We do not know yet what the national plans are for the fruit/snack schemes for early years and KS1 in September. Any 

children in all year groups are very welcome to bring a piece of fruit in for a morning snack if you want them to. Only fruit 

though please- no crisps, sweets, chocolate or cereal bars, etc.  

 

Medical needs and medicines including asthma inhalers 

Please ensure your child’s medication, such as asthma inhalers or EpiPens, are brought into school on the first day back. 

Although parents are not able to come to the school office for routine queries, you will need to drop inhalers and 

medicines off on the first day to the main school office please and ensure forms have been completed etc.  

For children with acute medical issues (and have care plans)- staff will call parents this week to discuss their care for 

September. Please do call us if you have not heard from staff by Friday.  

Uniform 

All children will be expected to be in school uniform and we have already sent you the full Uniform Policy which will give 

you a list of required uniform and where to buy it from. If you need to look again, the policy can be found on the school 

website in the policies section. Please note, we are working hard to smarten our school uniform up and children will be 

expected to wear full uniform including school shoes (not boots) if they are wearing the traditional school uniform. The 

DfE’s guidance says that uniforms will not need to be washed more often than usual in September.  

 

 

 



                                     

  

Face masks/coverings 

Currently, DfE guidance states that staff and children are not to wear facemasks or coverings. Children will be asked to 

remove them if they do arrive wearing one. Staff will only wear face masks and other PPE if dealing with a child who is ill or 

changing nappies. 

Attendance  

The DfE have issued guidance that all children will be expected to return to school in September and that attendance 

policies will return to normal. This means that children must be in school every day unless they are unwell. Holidays in term 

time will not be authorised and parents may incur a fine should you choose to go on holiday. Parents need to complete a 

form from the school office if you need to request any absence in term time. You cannot come into the school office to 

collect a form so you will need to email school and we can send one home with your child if needed.  

Excellent school attendance is essential, particularly now, as the children have missed a long period of time in school.  

Breakfast Club and after school clubs 

We have worked very hard to set up eight separate breakfast clubs, one for each year group, so that we can provide this 

useful service for you. Mrs Johnson- Taylor oversees breakfast clubs and will write separately to you with details this week. 

Breakfast clubs will run from 8am on Wednesday 2nd September.  

We will not be offering any after school clubs in the Autumn Term.  

System of controls (wording taken directly from the DfE guidance document) 

This is the set of actions all schools must take. They are grouped into ‘prevention’ and ‘response to any infection’ and are 
outlined in more detail in the full guidance (use link above). 

Prevention: 

1) minimise contact with individuals who are unwell by ensuring that those who have coronavirus (COVID-19) symptoms, or 
who have someone in their household who does, do not attend school 

2) clean hands thoroughly more often than usual 

3) ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 

4) introduce enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such as 
detergents and bleach 

5) minimise contact between individuals and maintain social distancing wherever possible 

6) where necessary, wear appropriate personal protective equipment (PPE) 

Numbers 1 to 4 must be in place in all schools, all the time. 

Number 5 must be properly considered and schools must put in place measures that suit their particular circumstances. 

Number 6 applies in specific circumstances. 

Response to any infection: 

7) engage with the NHS Test and Trace process 

8) manage confirmed cases of coronavirus (COVID-19) amongst the school community 

9) contain any outbreak by following local health protection team advice 

Numbers 7 to 9 must be followed in every case where they are relevant. 
 



                                     

  

 

If you or your child are unwell 

It is essential you do not send your child into school if they are unwell and you follow normal school procedure in informing 

the school office that they will not be in.  

If your child or anyone in your household displays any COVID-19 symptoms, YOU MUST NOT SEND YOUR CHILD INTO 

SCHOOL and then you need to follow the process of testing and Track and Trace.  

If your child becomes unwell during the school day you must be prepared to come and collect them immediately if we 

contact you, even if you are at work. Unwell children will wait to be collected in our medical isolation room and staff will 

wear PPE. Please ensure your contact details are up-to-date with school and that we have more than one contact number 

to call you on.  

As a school we ask you to PLEASE follow these rules to limit the risk of the virus spreading. It is essential we work together 

to keep everyone safe.  

Track and Trace 

Schools must ensure they understand the NHS Test and Trace process and how to contact their local Public Health England 

health protection team. Schools must ensure that staff members and parents/carers understand that they will need to be 

ready and willing to follow the procedures.   

Please read the guidance links above (in our Risk Assessment and DfE Guidance section) or for more details on getting 
tested: https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested 

 

Communicating with parents 

We pride ourselves on communicating well with our parents, so we will continue to use text, email and the school website 

to keep you up to date in September. We would rather you have the same information a number of times than run the risk 

of you not getting it at all.  

The DfE have clearly stated that parents will not be able to come into school unless by prior appointment so please do 

not enter the school building at any time, including the school office. We will only make appointments with parents if it is 

for urgent matters that cannot be resolved via telephone or email.  

Parents will also not be able to speak to staff at the start and the end of the school day as we need children being dropped 

off and collected as quickly as we can to ensure everyone’s safety. Please do not think that what you have to tell us is not 

important; the last thing we want is for parents to begin to feel frustrated! We just have to start to communicate in a 

different way so can we ask that parents either email or phone the school office using the contact details at the top of this 

letter, or email class teachers directly using the year group email addresses. 

St George’s Nursery Team – nurseryteam@stgeorgesschool.org.uk   
St George’s Reception Team – receptionteam@stgeorgesschool.org.uk  
St George’s Year 1 Team – year1team@stgeorgesschool.org.uk  
St George’s Year 2 Team – year2team@stgeorgesschool.org.uk 
St George’s Year 3 Team – year3team@stgeorgesschool.org.uk 
St George’s Year 4 Team – year4team@stgeorgesschool.org.uk 
St George’s Year 5 Team – year5team@stgeorgesschool.org.uk 
St George’s Year 6 Team – year6team@stgeorgesschool.org.uk 
 

Please note however that teachers are in class all day so will not be able to respond immediately to your email. Their 

response may take a couple of days so please contact the school office if it is urgent.  

https://www.gov.uk/guidance/contacts-phe-health-protection-teams
https://www.gov.uk/guidance/contacts-phe-health-protection-teams
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
mailto:nurseryteam@stgeorgesschool.org.uk
mailto:receptionteam@stgeorgesschool.org.uk
mailto:year1team@stgeorgesschool.org.uk
mailto:year2team@stgeorgesschool.org.uk
mailto:year3team@stgeorgesschool.org.uk
mailto:year4team@stgeorgesschool.org.uk
mailto:year5team@stgeorgesschool.org.uk
mailto:year6team@stgeorgesschool.org.uk


                                     

  

Children’s equipment 

Children may bring in school bags with essential items such as lunch boxes, water bottles and hat/gloves etc when it gets 

cold. Children must not bring in pencil cases please. We will provide each child with the equipment they need for lessons. 

This equipment, such as pens and pencils, will be kept in their own plastic wallet in school.  

Mobile phones 

Historically, older pupils who walk home on their own have been able to bring mobile phones into school which were kept 

in the school office during the day. In September this will have to stop until further notice as children will not be able to go 

to and from the office to get their phones. We are not able to store phones within classrooms or in children’s bags for safety 

reasons.  

Therefore, no pupils will be able to bring a phone to school. We will have to trust that they don’t keep them in their bags 

without us knowing- should a child not follow this rule, we will have no choice but to remove the phone and ask parents to 

collect it. If you are concerned that your child will be walking home without their phone, then please arrange for your child 

to be collected from school. 

 

 

I realise this is a long and detailed letter, but I hope it is clear to you. Any questions, please ring or email school and we will 

be happy to answer them. The last thing we want is for any of you to be unclear of what you need to do or to be worried. If 

we find we need to make changes to the above plan, or add any further guidance, we will inform you immediately.  

Thank you so much for your support and patience in these really challenging times. Please be assured that we will always do 

our very best to try to make the school site as safe as possible for everyone.  

I would like to take this opportunity to say I have loved my first year here as head teacher of St George’s, even with all of 

the COVID-19 situation to deal with! Thank you so much to everyone for giving me such a warm welcome; I am so very 

proud to be part of the school team and community. I do feel frustrated that I have not been able to get to know the 

children and parents as well as I had planned, but I do hope that as the next school year progresses I will have the 

opportunity to get to know you all a lot better.   

Yours sincerely, 

 

 

Mrs Sally Sixsmith 

Head Teacher 

 

 


